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DANH MUC VA QUY TRINH NOQI BQO TRONG GIAI QUYET

THU TUC HANH CHINH THEO CO CHE MOQT CUA LINH VU'C LAO PONG,
TIEN LUONG THUQC THAM QUYEN GIAI QUYET CUA BAN QUAN LY

KHU KINH TE CUA KHAU PONG PANG - LANG SON
(Kém theo Quyét dinh sé6 997/0P-UBND ngay 30/4/2025
cua Chu tich UBND tinh)

Phin I

DANH MUC THU TUC HANH CHIiNH PUQC XAY DUNG QUY TRINH

NOI BO THU'C HIEN THEO CO CHE MQT CUA (01 TTHC)

STT Tén thu tuc hanh chinh Ghicha

Dang ky ndi quy lao dong cia doanh nghi¢p

. Phan II ] '
QUY TRINH NOI BQ TRONG GIAI QUYET
THU TYC HANH CHINH THEO CO CHE MQT CUA

CUM TU VIET TAT

- Trung tam Phuc vu hanh chinh cong: TTPVHCC,;

- Cong churc Mot ctra: CCMC,

- Ban Quan 1y Khu kinh té cira khau Pong Pang - Lang Son: Ban Quaén 1y;
- Phong Quan 1y doanh nghiép: Phong QLDN.

1. Thi tuc Pang ky ngi quy lao dong ctia doanh nghiép.
Tong thoi gian thuc hién TTHC: 07 ngay lam viée x 8 gid = 56 gio.

\ Trach nhiém Thoi gian
STT Trinh ty thuc hién thuc hién
- Tiép nhan ho so va ghi gidy bién nhan, hen ngay CCMC tai
tra két qua, nhap hd so dién ti; tal i
Bl T, TP S TTPVHCC | 289
- Chuyén ho so cho Lanh dao Phong QLDN.
A A A1, A Lanh dao .\
B2 | Phan cbng cho chuyén vién xt Iy ho so Phong QLDN 04 gio
Thiam dinh hd so ding ky ndi quy lao dong cua
doanh nghiép. Truong hop phat hién ndi dung lao Chuvén vié
.~ . IS q uyén vién .
B3 | dong c6 quy dinh trai phap luat, tham muu du thag Phong QLDN 32 gio
van ban thong bao va hudéng dan nguodi st dung, bo g
sung, dang ky lai nd1 quy lao dong.




. Trach nhiém Thoi gian
STT Trinh ty thuc hién thuc hién
Xem x¢&t, trinh Lanh dao Ban Quan 1y dy thao van ~
\ N . : x O 2 Lanh dao .
B4 | ban thong bdo va hudng dan ngudi st dung, bo A 08 gio
< s A n Phong QLDN
sung, dang ky lai nd1 quy lao dong
B5 Ky duyét van ban thong bao, huong dan nguoi sir Lanh dao 08 oid
dung, b6 sung, ding ky lai ndi quy lao dong Ban Quan ly &
, £ 2 e 1. Van thu .
B6 | bong dau, chuyén van ban cho CCMC Ban Quin Iy 02 gio
- Tra két qua giai quyét; CCMC tai Kh()ng.
B7 . . X tinh thot
- Thong ké, theo doi. TTPVHCC gian

Tong thoi gian gidi quyét

56 gioy




